
Sola Salon Studios - Setting Up Your
 Account in HubSpot (Microsoft Version)
In this guide we'll walk through setting up your HubSpot account. We'll walk you through:

•  Accepting the Join HubSpot invitation
•  Setting up your profile in settings

•  Connecting your calendar
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# Accept Your Invite to HubSpot 1 Step

STEP 1

Email Invitation

You'll receive an invitation to join your team in HubSpot. Click "Join the team" and follow the 
prompts to setup your login information.

# Set up Your Account in HubSpot 9 Steps
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https://mail.google.com/mail/u/1/


STEP 2

Setup Your Account

Once you have setup your login information, you'll need to configure your account defaults.
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https://app.hubspot.com/user-preferences/2659837/profile?eschref=%2Freports-dashboard%2F2659837%2Fview%2F8247495


STEP 3

Click on Settings

In the top right corner, click on the gear icon.
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STEP 4

Click on General
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https://app.hubspot.com/settings/2659837/user-preferences/profile


STEP 5

Click on Profile

Configure your name if needed.
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STEP 6

Scroll down to set your default homepage
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STEP 7

Select the home page you would wish to see

Ex. If you frequently work out of deals, you can set that as the default screen you will see when 
logging in.
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STEP 8

Make your selection
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STEP 9

Click on Save

STEP 10

Scroll back up to the top
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# Connecting Your Calendar 10 Steps

STEP 11

Click on Calendar

Scroll up to connect your calendar.
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https://app.hubspot.com/settings/2659837/user-preferences/calling


STEP 12

Click on Connect your calendar

Your calendar may have automatically connected when you verified your email. If it did, you 
would see that connection here. If not, connect your calendar.
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https://app.hubspot.com/settings/2659837/user-preferences/calendar


STEP 13

Select your provider

STEP 14

Click on Connect your calendar
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STEP 15

Click on Accept and connect to Outlook 365

STEP 16

Click on the account you want to connect
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https://accounts.google.com/


STEP 17

Scroll down and Click on Accept

STEP 18

You should now see your account
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https://app.hubspot.com/settings/2659837/user-preferences/calendar


STEP 19

Click on Library

This is in the navigation bar on the left side of your screen.

STEP 20

Congratulations! Basic account setup is complete.
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