Sola Salon Studios - Setting Up Your
Account in HubSpot (Gmail)

In this guide we'll walk through setting up your HubSpot account. We'll walk you through:
- Accepting the Join HubSpot invitation
- Setting up your profile in settings
- Connecting your calendar
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# Accept Your Invite to Join HubSpot 1Step

STEP 1

Email Invitation

You'll receive an invitation to join your team in HubSpot. Click "Join the team" and follow the
prompts to setup your login information.
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# Login to HubSpot to Setup Your Account 9 Steps
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STEP 2

Setup Your Account

Once you have setup your login information, you'll need to configure your account defaults.
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STEP 3
Click on Settings

In the top right corner, click on the gear icon.
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STEP 4

Click on General
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STEP 5
Click on Profile

Configure your name if needed.
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STEP 6

Scroll down to set your default homepage
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STEP 7

Select the home page you would wish to see

Ex. If you frequently work out of deals, you can set that as the default screen you will see when
logging in.
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STEP 8

Make your selection

88 Workspaces

Marketing

Content

Commerce

Automations

Reporting & Data

Library

LIFT =

Enablement

Date, time, and number format @

Q Search HubSpot Upgrade
e Language ©
English
Settings Q
Your Preferences United States

@l Format: April 10, 2024, 04/10/2024, 6:06 PM EDT, and 1,234.56

i

% hubspot-demo-accoul

Notifications

Account Setup Contacts
Account Defaults Dashboards
Users & Teams [ Deals
Integrations hd

Marketplace Downloads

Embeds
Tracking & Analytics Vv Lhne
Privacy & Consent Dashboards
Sandboxes
Security

Design Manager

9 of 17



STEP 9

Click on Save

STEP 10
Scroll back up to the top
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# Connecting Your Calendar 10 Steps

STEP

Click on Calendar

1

Scroll up to connect your calendar.
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https://app.hubspot.com/settings/2659837/user-preferences/calling

STEP 12

Click on Connect your calendar

Your calendar may have automatically connected when you verified your email. If it did, you
would see that connection here. If not, connect your calendar.
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https://app.hubspot.com/settings/2659837/user-preferences/calendar

STEP 13

Select your provider

Connect your calendar

M O

Google / Gmail Microsoft Outlook

STEP 14

Click on Connect your calendar

Connect your calendar

M e

Google / Gmail Microsoft Outlook
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STEP 15

Click on Accept and connect to Google (or Microsoft)

Connect your Google account

when you integrate your Google account with the HubSpot platform, you can
connect a number of Google services to your HubSpot account. By doing so,
HubSpot will be able to access data and information from your Google
account. Those services and types of data are outlined below:

* Google Calendar: You can use the Meetings tool to create new or

modify existing meetings on your primary Google Calendar.

we'll only use your Google data to power different parts of our product that
connect with the Google Workspace tcols you use every day. It's your dafa
we just want to help you grow befter.

You can revoke HubSpot’s access from within your Google account by
following the instructions listed here.

For more information on the Google integration and the types of data we can

access, please see our Privacy Policy.

Cance

STEP 16

Click on the account you want to connect

#= Google sign-in has a new look - —
L& Learnmore | Dismiss |
We've improved the sign-in page with a more modern design N

G Sign inwith Google

Choose an account Hannah Munoz

hannah@imaginellc.com

to continue to HubSpot

@ Use another account

To continue, Google will share your name, email address,
language preference, and profile picture with HubSpot.
Before using this app, you can review HubSpot's
privacy policy and terms of service
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STEP 17

Click on Continue

#=~ Google sign-in has a new look
2 gie =ig

We've improved the sign-in page with a more modern design

G Signin with Google

Sign in to HubSpot

o hannah@imaginellc.com

Learn more

By continuing, Google will share your name, email
address, language preference, and profile picture with
HubSpot. See HubSpot's Privacy Policy and

Terms of Service.

You can manage Sign in with Google in your
Google Account.

( Cancel
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STEP 18

Scroll down and Click on Allow

G Google sign-in has a new look

We've improved the sign-in page with a more modern design
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Help Privacy  Terms

Learn more
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[E Viewand edit events on all your @
calendars

E See and download any calendar you can @
access using your Google Calendar

@ View and manage Search Console data @
for your verified sites

® Manage the list of sites and domains you(§)
control

Make sure you trust HubSpot

You may be sharing sensitive info with this site or app.
Learn about how HubSpot will handle your data by
reviewing its terms of service and privacy policies.
You can always see or remove access in your

Google Account.

Learn about the risks

Cancel
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STEP 19

You should now see your account

Calendar

Connect your calendar to use HubSpot Meetings and calendar sync.

ACCOUNT

#  hannah@imaginellc.com
® Connected

Account Settings
Manage your calendar accounts

Calendar Sync

STEP 20

Congratulations! Basic account setup is complete.
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