Sola Salon Studios - HubSpot Default
Settings

In HubSpot, a few key default settings can make all the difference in how smoothly you navigate
the system. Set them up right, and you’ll spend less time clicking around—and more time doing
what really matters: connecting with Pros. This guide will walk you through:

- Making Deals your Default Home Screen

- Bookmarking Deals, Tasks, and Contacts in the Nav Bar

- Viewing Deals through the Kanban View
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# Making Deals your Default Home Screen 4 Steps

STEP 1

Click on Settings

" Sola Salon Studios «

Customization Index Customization View Deals in the d... £
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https://app.hubspot.com/sales-products-settings/4809868/object/0-3

STEP 2

Click on General

¢ Back enerdal

Profile Email Calling

Settings Q

These preferences only apply to you.

Your Preferences

General
Global
Notifications This applies across any HubSpot accounts yoL

Profile Image
Account Management

Account Defaults

Audit Loa

STEP 3

Scroll until you see Defaults. Click on Default Home Page, Select Deals

\ccount Management
Phone number

We may use this phone number to contact you about security events.
Please refer to our privacy policy for more information (£

\ccount Defaults

wdit Log E +1 (757) 752-4243

Jsers & Teams

'roduct

 new
Jpdates Defaults
) This only applies to this HubSpot account.
ntegrations v
1arketplace Downloads Default Home Page ©
racking & Analytics v Deals -

rivacy & Consent

General working hours @
iandboxes
Edit working hours (2

iecurity

\pprovals

touting
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https://app.hubspot.com/settings/4809868/user-preferences/profile?eschref=%2Fsales-products-settings%2F4809868%2Fobject%2F0-3
https://app.hubspot.com/settings/4809868/user-preferences/profile

STEP 4

Click on Save

Integrations v
Marketplace Downloads
Tracking & Analytics WV
Privacy & Consent
Sandboxes

Security

This only applies to this HubSg

Default Home Page ©

Deals

General working hours ©

Edit working hours (£

Save ‘ Cancel ‘ You've changed 1 setting.

# Bookmarking Deals, Tasks, and Contacts in the...  5steps
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STEP 5
Click on the Bookmark

This is where you'll go to see all of your bookmarked items. Bookmarking an item in HubSpot
allows you to more quickly navigate to the section of HubSpot you want to be in.

Q_ Search HubSpot

Add your first bookmark for
quick access.

Language ©

English
Select the bookmark icon next to Date, time, and number format
any item in the navigation to add it Format: March 12, 2025, 03/12/2025,

here.

United States
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STEP

6

Go to the CRM section of the navigation, find Deals and Click to Add to
bookmarks
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CRM

Confacts

Companies

Deals

Tickets

Franchise Groups

Locarions

Regions

Sola Pros

Language ©

English

Date, time, and number format ©

12, 2025, 03/12/2025, 4:24 PM MDT, and 1,234.56
Add to bookmarks
ites

Phone number

We may use this phone number to contact you about security events.
Please refer to our privacy policy for more infermation (£

B~ +1(757)752-4243

Nafrnlte
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STEP 7

In that same section, move down to Tasks and Add to bookmarks

Default Home Page

Inbox

I Deals
Calls

Tasks Add fo bookmarks  XTIYCRI

Edit working hours

Security

Approvals

RAiitina

STEP 8

In the same section at the top, Add Contacts to bookmarks

Munoz
Language ©
CRM
Contacts Add to bookmarks
Companies Date, time, and number

Format: March 12, 2025, 03,

Deals
United States

Tickets
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STEP 9

Now when you go back to the Bookmarks tab on the nav bar, you'll see all of
the bookmarked items

Q_ Search HubSpot

Bookmarks

Deals

Language ©
Tasks

English
Contacts

Date, time, and number format
Format: March 12, 2025, 03/12/2025,

General

Notificati i
ofificarions United States

# Viewing Deals Through the Kanban View 4 Steps

When you first enter HubSpot and navigate to Deals, you'll be shown all your Deals in a list view.
You'll want to make sure you toggle over to the Kanban view.
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STEP 10

Click on Deals

STEP 11

CRM

Contacts

Companies

Tickets

Locations

Regions

Franchise Groups

Language ©

English

United States

Phone number

We may use this phone number to contact you abou
Please refer to our privacy policy for more informati

=

The first time in HubSpot you may see Deals in a List view

Date, time, and number format ©
Format: March 12, 2025, 03/12/2025, 4:24 PM MDT, ar

+1 (757) 752-4243
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Deals ~
463 records
All deals X | Mydeals
Leasing Pipeline = (2) Deal owner = X  Create date ~
fia
DEAL NAME DEAL STAGE

~

Hannah Test

John Moore (re-engaged)
Hannah Test (re-engaged)
Hannah Test

Laura Smith (re-engaged)
Laura Lift

Ash Lift

CRM Demo: Dave Moore
Demo Locations: John Moo..
Demo Locations: Laura Sm..
CRM Demo: Anna Jackson

Demo Locations: John Doe

New (Leasing Pipeline)

Tour Scheduled (Leasing Pip.
Tour Scheduled (Leosing Pip.
Closed/Nurture (Leasing Pip.
Connected (Leasing Pipeline)
Connecting (Leasing Pipeline)
Tour Scheduled (Leasing Pip...

Tour Scheduled (Leasing Pip.

Closed/Nurture (Leasing Pip...

Closed/Nurture (Leasing Pip.
Closed,/Nurture (Leasing Pip

Tour Completed (Leasing Pip.

Last activity date ~

CLOSE DATE (HST)

Today at 6:42 AM HST

Apr 23, 2025 7:16 AM HST
Today at 8:45 AM HST
Yesterday a1 11:34 AM HST

Jan 10, 2025 12:04 PM HST

1/ 2 3 4 5 Next

Close date ~

Hannah's View

+ More

DEAL OWNER

o Hannah Munoz (hanna...

0 Tricia Cremeans (trish
n Hannah Munoz (hanno.

U Hannah Munez (hanna.

0 Tricia Cremeans (frish...

& Tricia cremeans (rrish.

o Tricia Cremeans (frish...

& Tricia cremeans qrrisn

o Tricia Cremeans (frish...

0 Tricia Cremeans (trish,
& Tricia cremeans (rrisn

0 Tricia Cremeans (trish

100 per page ~

Clear quick filters

+ Add view (3/50)

Advanced filters

Create report &

Export

AMOUNT

-

All Views

@ H

columns

FOLLOY

Mar 2¢

Apr2,

Mar 12
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https://app.hubspot.com/contacts/4809868/objects/0-3/views/all/list

STEP 12

Click on View your Deals on board

View your Deals on board

STEP 13

Now you'll see your Deals in the Kanban view

Search name

Deals ~
463 records

DEAL NAME

Hannnh Tact

wew

X

My d

(2) Deal owner ~ X

DEAL STAGE

Neawas 71 arcina E
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All geals
E[l|m | eoingPipeine -

Hannah Test
Location: Annap:
Primary Service: Hair
Stage/Deal Age: 0d/0d
Deal owner: Hannah Munoz

Multi

Na activity far 4 hours
Task due in 18 hours

Demo Locations: John Wilson
Location: Dema Locations
Primary Service: Botox/Fillers
‘Sage/Deal Age: 41d/61d
Deal owner: Tricia Cremeans

At-Risk

No acivity for 2 months
+ Mo octivity scheduled

~

% | Mydeals

(2) Deal owner ~

CONNECTING 4

Laura Lift
Location: CRM Demo.
Primary Service: Massoge
Stage/Deal Age: 120/12d
Deal owner: Tricia Cremeans

At-Risk

Nate 7 hours aga
Task due in § days

Demo Locations: Michoel
Brown

Location: Demo Locations
Primary Service: Lashes

Stage/Deal Age: a1d/51d
Deal owner: Tricia Cremeans
At-Risk

Nate 2 days ago

Totok $0

Create date ~

Lost activity date -

CONMECTED 3

Laura Smith (re-engaged)
Location: Dema Locations
Primary Service: Hair
stage/Deal Age: ld/1d
Deal owner: Tricia Cremeans

@ Re-Engaged || On-Track

Wa activiry far o day
Task gue in 4 months

CRM Dema: Emily Harris
Location: CRM Demo
Primary Service: Other
stage/Deal Age: 58d/16d
Deal owner: Tricia Cremeans

At-Risk

Task & menth age
£ No activity scheduled

Torck: $0

Close date =+ More

Hannah's View

TOUR SCHEDULED 1

John Moore (re-engaged)
Location: Demo Locations
Primary Service: Brows

stage/Deal Age:
Deal owner: Tricia Cremean

@ Re-Engaged || On-Trock

Meating 4 haurs ogo
Meeting in 2 days

Hannah Test (re-engaged)

stage/Deal Age: 0d/0d
Dexl owner: Hannah Muncz

@ Re-Engaged || Mutti

Meating & hours aga
Task due in 16 hours

Tatal $0

Clear quick filters

Advanced filters

TOUR COMPLETED H

Demo Locations: John Doe
Location: Dema Locations
Primary Service: Teeth
whitening

Stage/Deol Age: 61d/13d
Deal owner: Tricia Cremy

ARk
-]

o activity for 15 days
+ Na activity scheduled

Robert Harris
Location: CRM Demo
Primary Service: Permanent
Makeup

Stage,/Deol Age: 61d/16d
Deal owner: Tricio Cremeans

At-Risk

-]

Total; $0

+ Add view (3/5

WAITLIST 3

CRM Dema: Anna Johnson
Location: CRM Demo

Primary Service: Microbloding
stage/Deal Age: 61d/81d
Deal owner: Tricia Cremeans

Mo activity for 2 months
* Na gerivity scheduled

Demo Locations: James
Johnson

Location: Dema Locations
Primary Service: Botox Fillers
Stage/Deal Age: 61d/51d
Deal owner: Tricia Cremeons

No activity fer 2 manths
* Na activity scheduled

Demo Locations: Jane Brown

All Views

CLOSED LEASED:

CRM Dema: David Moore
Location: CRM Dema

Primary Service: Perman
stage/Deal Age: 51450
Deal owner: Tricia Cremec

-]

Deme Locations: James
Tayler
Location: Demo Loc

Deal owner: Tricia Cremec

(]

Robert Davis
Location: CRM Dema

Primary Service: Permans
Makeup
stage/Deal Age:

Total; $0
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